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RULESFOR LOUISIANA DISTRICT COURTS
TITLEI

RULESFOR PROCEEDINGSIN DISTRICT COURTS, FAMILY AND
DOMESTIC RELATIONS COURTS, AND JUVENILE COURTS

Chapter 1

Rule 1.0
Rule1.1
Rule1.2
Rule 1.3
Rule1.4

Chapter 2
Rule 2.0
Chapter 3
Rule 3.0
Rule 3.1
Rule 3.2

Chapter 4

Rule4.0
Rule4.1

Chapter 5

Rule 5.0
Rule5.1
Rule5.2

Chapter 6

Rule 6.0
Rule 6.1
Rule 6.2
Rule 6.3

Construction, Application and Amendment
Construction of Rules and Appendices
Application of Rules and Appendices

Effective Date

Amendment of Rules and Updating Appendices
Deviations from Rules

Dates of Court

Dates of Court (see also, Appendix 1)

Judges

Office Hours

Divisions or Sections of Court (see also, Appendix 2)
Duty Judges (see also, Appendix 3)

Court Personnel

Court Reporters
Judicial Administrators (see also, Appendix 4)

Courtroom Use, Accessibility and Security

Courtroom Use

Accessibility to Judicial Proceedings (see also, Appendix 5)
Courtroom Security

Courtroom Decorum and the Conduct of Attorneys and Judges
The Opening of Court

General Courtroom Conduct

Attorney Conduct
Code of Professionalism in the Courts
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Rule 6.4
Chapter 7

Rule 7.0
Chapter 8

Rule 8.0
Rule 8.1
Rule 8.2

Chapter 9

Rule 9.0
Rule9.1
Rule 9.2
Rule 9.3

Rule9.4
Rule 9.5
Rule 9.6
Rule 9.7
Rule 9.8
Rule 9.9
Rule 9.10
Rule9.11
Rule9.12
Rule9.13
Rule9.14

Rule 9.15
Rule 9.16
Rule9.17
Rule9.18
Rule 9.19

District Court Standards

Record Management

Record Management

Indigents and In Forma Pauperis

In Forma Pauperis Affidavit (see also, Appendix 6)
Traversal of In Forma Pauperis Status

No Recommendation from Clerk of Court Required

TITLEII

RULESFOR CIVIL (NON-FAMILY OR DOMESTIC
RELATIONS) PROCEEDINGSIN DISTRICT COURTS

Procedure

Daily Order of Business

Matters Scheduled But Not Heard

Matter Heard by Judge to Whom Allotted

Allotments; Signing of Pleadings In Allotted or Non-Allotted Cases (see a <o,
Appendix 3)

Presentation of Pleadings to the Court (see also, Appendix 7)

Court’s Signature

Form of the Pleadings

Signing of Pleadings

Exceptions and Motions Requiring Contradictory Hearing and Ex Parte Motions
Memorandum Required for Exceptions and Motions

Motions for Summary Judgment

Executory Process

Enrollment as Counsel of Record

Withdrawal as Counsel of Record

Fixing for Trial or Hearing; Scheduling Orders,; Contact with Jurors (see a so,
Appendix 8)

Subpoenas

Agreements and Stipulations

Continuances

Oral Arguments

Defaults



Rule 9.20

Appealsto District Court



Chapter 10

Rule 10.0
Rule 10.1

Chapter 11

Rule 11.0
Rule11.1

Chapter 12

Rule 12.0
Rule12.1

Chapter 13
Rule 13.0
Rule 13.1
Rule 13.2

Rule 13.3

Discovery

Interrogatories
Discovery Motions

Alternative Dispute Resolution and Special Masters

Louisiana Mediation Act
Certification of No Opposition to Mediation

Jurors, Costs, Challenges, Exemptions

Deposit for Jury Costs
Central Jury Pool

Civil Litigation Filed by Inmates
Form of the Petition

Declaration of Inmate Counsel
In Forma Pauperis Affidavits Filed by Inmatesin District Court (see aso,

Appendices 9 & 10)

Civil Rules Governing In Forma Pauperis Inmate Suits

TITLE I

RULESFOR CRIMINAL PROCEEDINGSIN DISTRICT COURTS

Chapter 14
Rule 14.0
Rule 14.1
Rule 14.2
Rule 14.3
Rule 14.4
Chapter 15
Rule 15.0

Rule 15.1

Allotment of Cases

Allotment of Cases (see aso, Appendices 11 & 12)

Allotment - Defendant With More than One Felony Case (seedso, Appendix 13)
Motions Before Allotment

Transfer of Allotted Case

Transfer When a Bond Reduction or Preliminary Hearing is Pending

Assignment of Cases and Preliminary Motions
Filing of Motions; Pre-Trial and Status Conferences (see also, Appendix

14)
Service of Motions on District Attorney (see also, Appendix 15)
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Rule 15.2 Appointment of Counsel (see also, Appendix 16)
Chapter 16 Recording of Proceedings

Rule 16.0 Record of Proceedings
Rule 16.1 Court Reporter

Chapter 17 Appeas from Courts of Limited Jurisdiction to District Court
Rule 17.0 Transcript of Proceedings
Rule17.1 Matters Considered on Appeal
Rule 17.2 Lodging of Apped
Rule 17.3 Briefs
Rule17.4 Allotment of Case
Rule17.5 Minute Entry
Chapter 18 Arraignment

Rule 18.0 Waiver of Formal Arraignment (see also, Appendix 17)
Rule18.1 Appearance by Audio-Visual Transmission

Chapter 19 Simultaneous Peremptory Challenges

Rule 19.0 Simultaneous Peremptory Challenges (see also, Appendix 18)
Chapter 20 Withdrawal as Counsel of Record

Rule 20.0 Withdrawal of Counsel
Chapter 21 Notice to State of Post Conviction Relief Proceedings

Rule 21.0 Clerk Shall Notice State of Post Conviction Relief Proceedings



NUMBERING SYSTEMSFOR LOUISIANA FAMILY AND DOMESTIC RELATIONS

COURTSAND JUVENILE COURTS

TITLEIV

NUMBERING SYSTEM FOR FAMILY AND DOMESTIC RELATIONS
PROCEEDINGSIN DISTRICT COURTSAND IN FAMILY COURT FOR

Chapter 22
Rule 22.0
Chapter 23

Rule 23.0
Rule 23.1

Chapter 24

Rule 24.0
Rule 24.1
Rule 24.2
Rule 24.3

Chapter 25

Rule 25.0
Rule 25.1
Rule 25.2
Rule 25.3
Rule 25.4
Rule 25.5
Rule 25.6
Rule 25.7
Rule 25.8

Chapter 26

Rule 26.0

THE PARISH OF EAST BATON ROUGE
(DISTRICT BY DISTRICT PRESENTATION)

Jurisdiction of the Court
Jurisdiction of the Court
Organization of the Court

Divisions of Court
Sections of Court

Scheduling Hearings and Trials; Order of Business

Scheduling Hearings; Scheduling Trials
Order of Business

Rule Day

Matters Scheduled But Not Heard

Allotment, Reallotment and Transfer of Cases; Form of Pleadings

Allotment of Cases

Pleadingsin Allotted Cases

Pleadings in Unallotted Cases

Court’s Signature

Form of the Pleadings

Signing Pleadings

Re-allotment of Cases

Transfer of Cases

Allotment of Cases Requiring a Protective Order

Discovery

Interrogatories



Rule 26.1
Chapter 27
Rule 27.0
Rule27.1
Rule 27.2
Chapter 28
Rule 28.0
Rule 28.1
Rule 28.2
Rule 28.3
Rule 28.4
Rule 28.5
Chapter 29

Rule 29.0
Rule 29.1

Chapter 30
Rule 30.0
Chapter 31

Rule31.0
Rule31.1

Chapter 32

Rule 32.0
Chapter 33

Rule 33.0

Rule 33.1
Rule 33.2

Discovery Motions

Pre-Trial Status Conferences

Request

Scheduling

Pre-Trial Orders

Procedure

Agreements and Stipulations

Payment of Costs Prior to Voluntary Dismissal
Continuances

Oral Arguments

Extension of Timeto Plead

Hearing Before Judge to Whom Case Allotted
Feesfor Attorneys Appointed to Represent Absentee Defendants

Feesfor Attorneys Appointed to Represent Absentee Defendants
Reguirements to Receive Appointments

Enrollment and Withdrawal of Counsel
Enrollment and Withdrawal of Counsel
Waiver of Service and Citation

Form Required for Waiver of Service and Citation
Time When Waiver May be Signed and Filed

Domestic Violence Protective Orders
Forms, Notices and Orders Required

Confirmation of Defaults and Uncontested Matters Under Civil Code art. 103
According to La. Code Civ. Proc. arts. 969 and 1702E

Preliminary Defaults

Confirmation of Defaults
Judgments of Divorce in Chambers under La. Code Civ. Proc. art. 1702E
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Rule 33.3

Rule 33.4
Rule 33.5

Chapter 34

Rule 34.0
Rule 34.1
Rule 34.2
Rule 34.3

Chapter 35

Rule 35.0
Rule 35.1
Rule 35.2
Rule 35.3
Rule 35.4
Rule 35.5
Rule 35.6

Chapter 36

Rule 36.0
Rule 36.1
Rule 36.2
Rule 36.3
Rule 36.4
Rule 36.5
Rule 36.6
Rule 36.7

Chapter 37

Rule 37.0
Rule 37.1
Rule 37.2
Rule 37.3
Rule 37.4
Rule 37.5

Summary Judgment of Divorce in Chambers under La. Code Civ. Proc. art.
969

Forms Required for Waiver of Service and Citation

Time When Waiver May be Signed and Filed

Divorces Pursuant to Civil Code art. 102

Rules to Show Cause
Required Affidavits
Attorney Certifications
Dismissal of Divorce

Alimony and Child Support Matters Ancillary to Civil Divorce Proceedings

Use of Hearing Officers

Notice and Exchange of Information
Child Support Worksheet

Pre-Trial Conferences

Income Assignment Orders

Interim Orders

Arrearages

Child Support Pursuant to Hearing Officer Proceeding

Notice and Exchange of Information
Fixing Child Support

Appeal

Income Assignment Orders

AFDC Paternity Suits

Criminal Non-Support

Arrearages

Procedure for Posting/Recording Payments

Partition of Community Property

Commencement of Proceedings
Sworn Detailed Descriptive List
Pre-trial Procedures
Extensions and Continuances
Sanctions

Summary Proceedings
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Rule 37.6
Rule 37.7

Chapter 38

Rule 38.0
Rule 38.1
Rule 38.2
Rule 38.3
Rule 38.4
Rule 38.5

Chapter 39

Alternatives for Resolution of Disposition of Assets
Form of Judgment

Custody and Visitation Orders

Provisional Custody

Ex Parte Custody Orders

Interim Orders

Submission and Implementation of Joint Custody Plans
Modification of a Custody or Visitation Order
Alternative Procedures (Mediation, Parenting Classes)

Other Rules

TITLEV

NUMBERING SYSTEM FOR RULESFOR JUVENILE PROCEEDINGS
IN DISTRICT COURTSAND IN JUVENILE COURTSFOR THE
PARISHES OF EAST BATON ROUGE, ORLEANS, JEFFERSON AND CADDO

Chapter 40

Rule 40.0
Rule 40.1
Rule 40.2

Chapter 41

Rule41.0
Rule41.1
Rule41.2

Chapter 42

Rule 42.0
Rule42.1
Rule 42.2
Rule42.3
Rule42.4
Rule 42.5

(DISTRICT BY DISTRICT PRESENTATION)
Preliminary Provisions; Jurisdiction; Definitions

Genera Applicability of the Louisiana Children’s Code
Definitions
Jurisdiction

Court Organization And Sessions

Genera Organization of Court
Court Administration
Procedure

General Policies And Procedures

Delay Reduction

Standardization

Records and Information Sharing

Attorneys

Alternative Dispute Resolution; General Rules
Intake
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Chapter 43 Dependency Proceedings (Child in Need of Care and Judicial Certification for
Adoption/Termination of Parental Rights)

Rule 43.0 One Family/One Judge Policy
Rule43.1 Differentiated Case Management
Rule 43.2 Concurrent Planning

Rule 43.3 Alternative Dispute Resolution
Rule43.4 Instanter/Removal/Hold Orders
Rule43.5 Placement of Children in Custody
Rule 43.6 Reports

Rule 43.7 CASA

Chapter 44 Delinquency Proceedings

Rule 44.0 Transfer of Cases

Rule 44.1 Reports

Rule 44.2 Alternative Dispute Resolution
Rule 44.3 Progressive Sanctions

Chapter 45 FINS Proceedings

Rule 45.0 Informal FINS Process
Rule 45.1 Formal FINS Process
Rule 45.2 Reports

Rule 45.3 FINSAP Compliance

Chapter 46 Adoption Proceedings

Rule 46.0 Filing of Pleadings; Required Exhibits
Rule 46.1 Uncontested Adoptions

Rule 46.2 Contested Adoptions; Appeals

Rule 46.3 Continuances

Rule 46.4 Reports

Rule 46.5 Curators ad Hoc: Duties, Procedures, Fees

Chapter 47 Child Support Proceedings
Rule 47.0 Expedited Process

Rule47.1 Required Information
Rule47.2 Administrative Fee
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Rule 47.3
Rule 47.4

Chapter 48
Rule 48.0

Rule48.1
Rule 48.2

Payment; Collection Procedures
Custody and Visitation

Traffic Proceedings
Traffic Referees

Traffic Procedure
Fines, Fees and Costs
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Chapter 49 Other Proceedings

Rule 49.0 Mental Health

Rule 49.1 Voluntary Transfer of Custody

Rule 49.2 Misdemeanor Prosecution of Adults

Rule 49.3 Marriage of Minors

Rule 49.4 Abortion

Rule 49.5 Domestic Abuse Assistance

Rule 49.6 Specia Court Orders/Proceedings(Interstate Compacts, Terminaly 111 Children,
Other)

Chapter 50 Appeals and Writs

Rule 50.0 Transcripts
Rule 50.1 Time Limitations

Chapter 51 Other Rules
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TITLEI

RULESFOR PROCEEDINGSIN DISTRICT COURTS, FAMILY
AND DOMESTIC RELATIONS COURTS, AND JUVENILE COURTS

Chapter 1 CONSTRUCTION, APPLICATION AND AMENDMENT
Rule 1.0 Construction of Rules and Appendices

Theserulesand gppendices areintended to governinteraction between the courts, counsd,
and litigants and to ensure the administration of justice in an efficient and effective manner.

Locd adminigtrative rulesgoverning interna operating procedures of the courts, on topics
not otherwise covered by these rules, may be adopted by en banc order of the court.

Any local adminigrativerule shdl be madeavailableto the public by filing acopy withthe
Judicial Council of the Supreme Court and by filing a copy with the clerk of court for the
appropriate parish or parishes.
Rulel.1 Application of Rules and Appendices

@ Titlel and Appendices 1 through 6 apply to all proceedingsin district courts, family and
domestic relations courts, and juvenile courts.

(b) Title 1l and Appendices 3 and 7 through 10 apply to al civil (non-family or domestic
relations) proceedingsin district courts.

(© Titlel11 and Appendices 11 through 18 apply to crimina proceedingsin al digtrict courts.

(d) The numbering system for rulesin Title IV appliesto dl Louisianafamily and domestic
relaions proceedingsin district courtsand in the Family Court for the Parish of East Baton Rouge.

(e The numbering syslemin TitleV gppliesto al juvenile proceedingsin district courtsand
in juvenile courts for the Parishes of East Baton Rouge, Orleans, Jefferson and Caddo.
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Rulel1l.2 Effective Date

Theeffectivedate of theserulesand dl AppendicesisApril 1, 2002. Theserulesand dl
Appendicesshdl governal proceedingscommenced thereafter and, insofar asjust and practicable,
all proceedings then pending.

Rule 1.3 Amendment of Rules and Updating Appendices

€) Proposed rules or amendmentsto existing rulesin Titles| through I11 or to the numbering
sysemsin TitlesIV and V must be approved by the Supreme Court. Proposed amendments may
be submitted by any Louisianajudge or licensed member of the Louisiana bar to the Judicia
Administrator of the Supreme Court.

(b) Changes to the rules organized according to the numbering systems in Titles1V and V
must be approved by thedistrict court, criminal court, family court or juvenile court that adopted
therule, sitting en banc, and acopy must be provided to the Office of the Judicial Administrator
of the Supreme Court within 30 days of passage.

(c) Changesin the information contained in the gppendicesto these rules shdl be transmitted
to the office of the Judicia Administrator of the Supreme Court within 30 days of the date of the
change. TheOfficeof the Judicial Adminigtrator of the Supreme Court shdl update the appendices
annually by communication with the Chief Judge and the Clerk of Court for each judicid didtrict,
family court or juvenile court.

(d) Therulesand appendices shal be published annually by West Publishing Company and
shall be available on the official website of the Supreme Court of Louisiana.

Rulel1.4 Deviations from Rules
Anindividual judge may, intheinterest of justice and upon noticeto al parties, permit
deviationsfromtheserulesin aparticular proceeding. Any such deviation shal be noted on the
record in open court in the presence of al partiesor by written order filed into the record of the
proceedings and mailed to all parties or their counsel of record.
Chapter 2 DATESOF COURT
Rule 2.0 Dates of Court

Thelocd holidays observed by each judicid digtrict or court, in addition to legd holidays,
are as set forth in Appendix 1 to these rules.
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Chapter 3 JUDGES
Rule3.0 OfficeHours

When not on the bench, each judge shall maintain such regular office days and hours as
may be necessary to conduct public business.

-17 -



Rule3.1 Divisions or Sections of Court

Courts may by en banc order divideinto divisonsor sectionsfor the purpose of dlotting
matters within the court’ sjurisdiction. Those courts that have done so, and their respective
methods for assigning judges to divisions or sections, are indicated on Appendix 2.

Rule 3.2 Duty Judges

Eachjudicial district or court may designate one or more of its membersto act as a duty
judge. Incivil proceedings, the dutiesassigned to aduty judge shdl comply with La. Code Civ.
Proc. art. 253.3. Theidentity of each duty judge shall be prominently displayed in a manner
deemed appropriate by the court. 1f the court chooses to use multiple duty judges to perform
variousfunctions, thedelineation of each duty judge’ sdutiesshall aso be prominently displayed.
Thelength of term and duties of the duty judge shdl be at the sole discretion of the judgesin each
judicid district or court sittingen banc. For thosejudicid districtsor courtsthat have designated
duty judges, the office hoursfor performance of hisor her duties, and thedutiesassigned, arelisted
on Appendix 3.

Comments

(@ Previousrulesof court adopted by individua judicial districtsoftenincluded
variousrulesdeding with judges, such as selection of achief judge; courts sitting en banc;
duties and powers of judges; duty judges, random allotment; recusal, transfer and
consolidation; accessibility; and judicial accounts.

Many of these rulesduplicated articles of the L ouisiana Congtitution, applicable
Revised Statutes, or Supreme Court of Louisianadecisions. Furthermore, many of the
rulesdealt with theinternal administration of the court rather than with the interaction of
counsel and litigants with the judicial process.

No provisions restating existing law have been included in theserules. The
citations to authority for the deleted topics are as follows:

Q) The Court En Banc - La R.S. 13:472; La R.S. 13:474; La
R.S. 13:991-999; La. R.S. 13:1221; La. R.S. 13:1312; La. Code Civ.
Proc. art. 193.

2 Chief Judge - La. Const. Art. 5, Sec. 17.

©)] Duties & Powers of Judges - La. Code Civ. Proc. art. 191; La. R.S.
13:501.
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(4)

()
(6)
(")
(8)

(b) Thecongtitutional implications of the decisionin the Sprint case, supra, regarding
random allotment of cases affect acourt’ sahility to gppoint duty judges and, moreimportantly, the
designation of dutiesto such judges. Act 24 81 of the 1% Extraordinary Session of the 2000
Legidature enacted La. Code Civ. Proc. art. 253.3, effective June 6, 2000, which clarifies the
mattersthat aduty judgemay hear. The condtitution and the Code of Criminal Procedure govern

Random Allotment - Sate v. Sorint Communications Co., L.P., 699
S0.2d 1058 (La. 1997); La. Code Civ. Proc. art. 253.1.

Recusal - La. Code Civ. Proc. arts. 151-158, 161.
Transfer of Actions - Sprint, supra; La. Code Civ. Proc. art. 253.2.
Consolidation of Actions - La. Code Civ. Proc. art. 1561.

Cumulation of Actions - La. Code Civ. Proc. arts. 461, et seq.

the appointment of duty judges in criminal proceedings.

(¢) Previousrulesadopted by individua courts often included various provisons
regarding quasi-judicid officers. Many of theserulesduplicated gpplicablerevised Satutes
or code articles.

No provisions restating existing law have been included in theserules. The
citations to authority for the deleted topics are as follows:

D)

Judges Ad Hoc - La. Const. Art. 5, Sections 5(A), 22(B); La.

Code Civ. Proc. arts. 157, 158 and 161.

)
®3)

(4)
(d)

Chapter 4

Magistrate Commissioners - La. R.S. 13:713.

Theclerk of court acting asjustice of the peace - La. Code Civ. Proc. art.
284.

Court Appointed Special Masters - La. R.S. 13:4165.
SeelLa R.S. 13:501 regarding sessions of court.

COURT PERSONNEL

Rule 4.0 Court Reporters
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The court shall provide amethod for making a verbatim recording of all proceedings
conducted in open court.

Rule4.1 Judicial Administrators
The court en banc may appoint and fix the salary of ajudicia administrator to assist the
courtinfulfillingitsadministrative obligations. Thosejudicial districtsthat have appointed an
administrator are listed in Appendix 4.

Comments

Previous rules of court adopted by individua judicial districts often included
various rules dealing with court reporters, court criers and bailiffs.

Many of these rules duplicated revised statutes or code articles.

No provisions restating existing law have been included in theserules. The
citations to authority for the deleted topics are as follows:

Q) Court Reporters - La. R.S. 13:961, 982; La. Code Civ. Proc. art. 372.
2 Criers- La. Code Civ. Proc. art. 333.
3 Docket and Minute Books - La. Code Civ. Proc. arts. 254 and 256.

4 Costs of transcription, maximum and minimum court reporter fees -
La R.S.13:961, et seq.

Chapter 5 COURTROOM USE, ACCESSIBILITY AND SECURITY
Rule 5.0 Courtroom Use
Thename of thejudge assigned to aparticular courtroom shall be prominently displayed
outside the courtroom in a manner deemed appropriate by the court. The clerk of court shall
maintain alist of al courtrooms, their locations and the judges assigned to each.

Ruleb5.1 Accessibility to Judicial Proceedings

@ Thefacilities, services, and programsof the court shdl bereadily accessibleto personswith
disabilities. Attached as Appendix 5A is aform that may be used to request reasonable
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accommodations extended under the ADA. Attached as Appendix 5B isaform that may be used
to request an interpreter.

(b) In addition to the above requirements, courts having 50 or more employees shdl develop,
promulgate, and maintain a problem-resolution process, designating aresponsible court officer or
employeeto coordinate accessto court programsand servicesby personswith disabilities, and to
resolve complaints regarding lack of access for such persons.
Rule 5.2 Courtroom Security

The sheriff or hisdesignated deputies shal provide security for the courtrooms, chambers,
judicid offices, and halwayswithin the courthouse. Security procedures shal be approved by the
chief judge of the district court or other court.

Chapter 6 COURTROOM DECORUM AND THE CONDUCT OF
ATTORNEYSAND JUDGES

Rule 6.0 The Opening of Court

Thebailiff shall open each session of court with an appropriate recitation and order, such
asthe following:

“Oyez, Oyez, Oyez, Section (or Division) , the Honorable

Judicial District Court (or other court) of the State of
Louisiana, in and for the Parish of ,isnowinsesson. The
Honorable Judge presiding. Order and silence are commanded.
God save the State and this Honorable Court.

Theballiff shdl direct dl personsin the courtroom when they aretorise, in accordance with
the directions of the court.

Rule6.1 General Courtroom Conduct

@ No party may engagein any conduct that would be disruptive to the business of the court,
including the following:

Q) Using tobacco in any form at any time.
2 Reading newspapers while court isin session.
3 Displaying any political advertisement of any nature.
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(b) Attorneys, asofficersof the court, must help to maintain the dignity of the court. Male
attorneys and clerks of court must wear coats and tiesin the courtroom. Female attorneys and
clerks of court must wear a comparable level of attire.

(© Noonemay wear ahat or bebarefoot in the courtroom. Witnesses and spectators must
appear neat and clean, withinthelimitsof propriety. Thecourt will make alowancesfor thosewho
must appear in work clothes and for those whose attire is dictated by their religion.

(d) Nooneisdlowed insdetherail except for attorneys, litigants, officers of the court, and
anyone else that the court specifically authorizes.

(e A judge should prohibit broadcasting, televising, recording or taking photographsin
the courtroom and areasimmediatel y adjacent thereto at |east during sessionsof court or recesses
between sessions. See Code of Judicial Conduct Canon 3A(9)

()] A judge may prohibit the use of electronic transmitters, receivers, entertainment

devices such as cellular telephones, beepers, computer disc players, etc. in a
courtroom.

Rule 6.2 Attorney Conduct
@ Any attorney who tenders himself or hersdlf before the court and represents that he or she
isduly authorized to practicelaw, but who has been declared indligible, suspended, or disbarred
from practice before the courts of this State, shall be subject to contempt proceedings.

(b) No onemay represent aparty in any proceeding except counsdl of record, unlessalowed
to do so by law.

(© When an atorney isinterested in two or more mattersfixed for hearingin different sections
or divisonsof court on the same day, that attorney must notify the minute clerk of the section or
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sectionsfrom which he or she expectsto betemporarily absent asto hisor her presencein another
court.

(d) Asagenerd rule, attorneys desiring to address the court whileitisin session shal do so
while standing. Unlessdirected otherwise by the judge, dl judgments, orders, decrees, or other
documents shall be handed to the clerk, who shall hand them to the judge.

(e Private conversation or conference between attorneys or othersin attendance during any
court session should not be disruptive to the proceedings.

()] Attorneys shall address all remarks, objections, and comments to the judge, never to
opposing counsel. Impromptu argument or discussion between counsel will not be permitted.

(9) Except withleave of court obtained, only oneattorney for each party shall examineany one
witness.

(h) Counsel may not approach the witness in the witness chair without first obtaining the
court’s permission.

(i) Before showing an exhibit to awitness, counsel must firgt either alow opposing counse the
opportunity to examine the exhibit or provide opposing counsel a copy.

@) Counsal may not send the court copies of correspondence between counsel.

(k) Attorneys should abide by the Rulesof Professional Conduct and the L ouisiana Code of
Professionalism, the latter of which is set forth below:

The Louisiana Code of Professionalism
1. My word ismy bond. 1 will never intentionally midead the court
or other counsd. | will not knowingly make statements of fact or

law that are untrue.

2. | will clearly identify for other counsel changes| have madein
documents submitted to me.

3. | will conduct mysdlf with dignity, civility, courtesy and asense of
fair play.
4, | will not abuse or misuse the law, its procedures or the

participants in the judicial process.
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5. | will consult with other counsel whenever the scheduling
procedures are required and will be cooperative in scheduling
discovery, hearings, the testimony of witnessesand in the handling
of the entire course of any legal matter.

6. | will not file or oppose pleadings, conduct discovery or utilize any
course of conduct for the purpose of undue delay or harassment
of any other counsd or party. | will dlow counsd fair opportunity
to respond and will grant reasonabl e requests for extensions of
time.

7. I will not engagein persond attacks on other counsel or the court.
| will support my profession’ seffortsto enforceitsdisciplinary
rulesand will not make unfounded alegationsof unethica conduct
about other counsel.

8. | will not use the threat of sanctions as alitigation tactic.

0. | will cooperate with counsel and the court to reducethe costs of
litigation and will readily stipulate to all matters not in dispute.

10. | will be punctud inmy communication with clients, other counsd,
the court, and in honoring scheduled appearances.

Comment
The Louisana Code of Professondism was authored by the Professonalism and Quality
of Life Committee of the Louisiana State Bar Association in 1991. It was adopted by the
Louisiana State Bar Association House of Delegates and approved by the Supreme Court of
Louisianain January 1992.

Rule6.3 Code of Professionalism in the Courts

Attorneys and judges should conform to the Code of Professionalism adopted as Section
11 of Part G, General Administrative Rules, Supreme Court of Louisiana:

The Code of Professionalism in the Courts

PREAMBLE
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Thefollowing standards are designed to encourage us, thejudges
and lawyers, to meet our obligationsto each other, tolitigants and to the
system of justice, and thereby achieve the twin goas of professonaism
and civility, both of which are hdlmarks of alearned profess on dedicated
to public service.

These standards shall not be used as abasis for litigation or
sanctionsor pendties. Nothinginthese standardsatersor detractsfrom
existing disciplinary codes or alters the existing standards of conduct
against which judicial or lawyer negligence may be determined.

However, these standards should be reviewed and followed by

all judges of the State of Louisiana. Copies may be made availableto
clients to reinforce our obligation to maintain and foster these standards.
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JUDGES DUTIESTO THE COURT

We will be courteous, respectful, and civil to lawyers, parties, and
witnesses. Wewill maintain control of the proceedings, recognizing that
judges have both the obligation and authority to insure that al litigation
proceedings are conducted in acivil manner.

Wewill not employ hostile, demeaning, or humiliating wordsin opinions
or in written or oral communications with lawyers, parties, or witnesses.

Wewill bepunctud in convening al hearings, meetings, and conferences,
if delayed, we will notify counsel, if possible.

We will be considerate of time schedules of lawyers, parties, and
witnesses in scheduling all hearings, meetings and conferences.

We will make all reasonable efforts to decide promptly all matters
presented to us for decision.

Wewill givetheissuesin controversy deliberate, impartia, and studied
anaysis and consideration.

Whileendeavoring to resolvedisputesefficiently, wewill beconsiderate
of the time constraints and pressures imposed on lawyers by the
exigencies of litigation practice.

We recognizethat alawyer hasaright and aduty to present acausefully
and properly, and that alitigant hasaright to afair and impartia hearing.
Withinthepractica limitsof time, wewill allow lawyersto present proper
arguments and to make a complete and accurate record.

Wewill not impugn the integrity or professiondism of any lawyer on the
basis of clients whom or the causes which alawyer represents.

We will do our best to insure that court personnel act civilly toward
lawyers, parties, and withesses.

Wewill not adopt proceduresthat needlesdy increaselitigation expense.

We will bring to lawyers’ attention uncivil conduct which we observe.
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Wewill be courteous, respectful, and civil in opinions, ever mindful that a
position articulated by another judge istheresult of that judge’ s earnest
effort to interpret the law and the facts correctly.

We will abstain from disparaging personal remarks or criticisms, or
sarcadtic or demeaning comments about another judgein al written and
oral communications.

Wewill endeavor to work with other judgesin an effort to foster aspirit
of cooperation in our mutual goal of enhancing the administration of
justice.

LAWYERS DUTIESTO THE COURTS

Wewill spesk and writecivilly and respectfully indl communicationswith
the court.

We will be punctual and prepared for al court appearances so that all
hearings, conferences, and trilsmay commence ontime; if delayed, we
will notify the court and counsel, if possible.

Wewill be considerate of thetime constraints and pressures on the court
and court staff inherent in thelir efforts to administer justice.

Wewill not engagein any conduct that bringsdisorder or disruptionto the
courtroom. Wewill advise our clients and witnesses appearing in court
of the proper conduct expected and required there and, to the best of our
ability, prevent our clients and witnesses from creating disorder or
disruption.

Wewill not knowingly misrepresent, mischaracterize, misguote, or miscite
facts or authoritiesin any oral or written communication to the court.

We will not engage in ex parte communication on any pending action.
We will attempt to verify the availability of necessary participants and
witnesses before dates for hearings or trials are set, or if that is not

feasible, immediately after such date has been set, so we can promptly
notify the court of any likely problems.
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Wewill act and spesk civilly to court marshals, clerks, court reporters,

secretaries, and law clerkswith an awarenessthat they too, arean integral

part of the judicial system.
Rule6.4 District Court Standards

Thedidgtrict courts, family and domestic rel ations courtsand juvenile courts should comply
with the Digtrict Court Standards adopted as Section 10 of Part G, Generd Adminigtrative Rules, Supreme
Court of Louisiana:

l. ACCESS TO JUSTICE

Standard 1.1 Public Proceedings

The court conducts openly itsjudicia proceedings that are public by law or
custom.

Standard 1.2 Safety, Accessibility, and Convenience

The court encourages responsible partiesto make court facilities safe, accessible
and convenient.

Standard 1.3 Effective Participation

All who appear before the court are given reasonabl e opportunitiesto participate
effectively without undue hardship or inconvenience.

Standard 1.4 Courtesy, Responsiveness, and Respect

Judgesand other tria court personne are courteous and responsive to the public
and accord respect to all with whom they come into contact.

Standard 1.5 Affordable Cost of Access
The court encourages dl respong ble public bodies and public officersto makethe

costs of accessto thetria court’ s proceedings and records - whether measured in terms
of money, time, or the procedures that must be followed - reasonable, fair, and affordable.
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. EXPEDITION AND TIMELINESS
Standard 2.1 Case Processing

Thetria court encourages timely case management and processing.
Standard 2.2 Required Reports and Requests for Information

Thetria court promptly provides required reports and respondsto requestsfor
information.

Standard 2.3 Prompt Implementation of Law and Procedure

Thetria court promptly implements changes in the law and procedure.
1. EQUALITY, FAIRNESS, AND INTEGRITY
Standard 3.1 Fair and Reliable Judicial Process

Tria court proceduresfaithfully adhereto laws, procedura rules, and established
policies.

Standard 3.2 Juries
Thejury venire is representative of the jurisdiction from which it is drawn.
Standard 3.3 Court Decisions and Actions

Trid courtsgiveindividud attention to cases, deciding them without undue disparity
among like cases and upon legally relevant factors.

Standard 3.4 Clarity

Decisionsof thetrial court address clearly theissues presented to it and, where
appropriate, specify how compliance can be achieved.

Standard 3.5 Responsibility for Enforcement

Thetria court takes appropriate responsibility for the enforcement of its orders.
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Standard 3.6 Production and Preservation of Records

Records of al relevant court decisions and actions are accurate and properly
preserved.

V. INDEPENDENCE AND ACCOUNTABILITY
Standard 4.1 Independence and Comity

Thetrid court maintai nsitscongtitutiona independenceand observestheprinciple
of cooperation with other branches of government.

Standard 4.2 Accountability for Public Resources

Thetria court responsibly seeks, uses, and accounts for its public resources.
Standard 4.3 Personnel Practices and Decisions

Thetria court usesfair employment practices.
Standard 4.4 Public Education

Thetria court informs the community of its structure, function, and programs.
Standard 4.5 Response to Changes

Thetria court recognizes new conditions or emergent events and adjustsits
operations as necessary.

V. PUBLIC TRUST AND CONFIDENCE
Standard 5.1 Accessibility

Thetrid court and thejusticeit renders are perceived by the public asaccessible.
Standard 5.2 Fair, Impartial, and Expeditious Court Functions

Thetrid court functionsfarly, impartialy, and expeditioudy in order thet the public
has trust and confidence in the integrity of the decisions of the court.
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Chapter 7

Rule7.0

Standard 5.3 Judicial Independence and Accountability

Thetrid court isperceived to be independent, cooperative with other components
of government, and accountable.

Comment

While many of these slandards may be applicableto juvenileand
family courts, some of the standards will need to be modified in
consideration of the special needs and functions of these specialized
jurisdiction courts.

RECORD MANAGEMENT
Record M anagement
Each clerk of court shall maintain and destroy records according to law.

Comments

Rules of court adopted by individud judicid districts often included various rules dedling

with withdrawal of records, maintenance of records, destruction of records, and other
miscellaneous administrative matters.

Theserulesduplicated articlesof the LouisianaCodeof Civil Procedure, LouisianaCode

of Crimina Procedure, and Revised Statutes.

No provisonsrestating existing law have beenincluded intheserules. Thecitationsto the

deleted topics are as follows:

Q) Withdrawal of records - La R.S. 44:32, et seg. and La
R.S. 13:4681.

2 Destruction of records - La. R.S. 13:917 and 1221.
©)] Preservation of records - La. R.S. 44:36.

4 SeeTitlell1, Rule 15.0 regarding case records in criminal proceedings.
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Chapter 8 INDIGENTSAND IN FORMA PAUPERIS
Rule 8.0 Uniform In Forma Pauperis Affidavit

A party other than an inmate who wishesto proceed in forma pauperis must complete
and file the affidavit in Appendix 6.

Rule8.1 Traversal of In Forma Pauperis Status

The court, onitsown motion or the motion of any party, may hold ahearing to traversethe
right of any litigant to proceed in forma pauperis.

Rule 8.2 No Recommendation from Clerk of Court Required

No recommendation from the clerk of court’s office asto whether alitigant isin fact
indigent need be attached to an affidavit of poverty submitted by aparty wishing to proceedin
forma pauperis. No requirement that such arecommendation be attached, pursuant to La. Code
Civ. Proc. art 5183, may be instituted except by amendment to these rules.

Comment

Seela CodeCiv. Proc. arts. 5181, et seq. for generd rulesregarding proceeding
in forma pauperis. See Chapter 13 for specia rulesgoverning civil litigation filed by
inmates.

Federal laws, including the Socia Security Act and the Privacy Act of 1974, providethat
Socid Security numbersare confidentid and that governmenta benefitsmay not be denied because
of aperson’ srefusal to providethat information unlessits provisionisrequired by federa statute.
Accordingly, the Socia Security number is optional in the affidavit in Appendix 6.
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TITLEII

RULESFOR CIVIL (NON-FAMILY OR DOMESTIC RELATIONYS)
PROCEEDINGSIN DISTRICT COURTS

Chapter 9 PROCEDURE
Rule 9.0 Daily Order of Business
To providefor the expeditious administration of justice, to the extent practicable the court
shdl hear uncontested matters and the trials of motions or exceptions on daysonwhich trialson
the merits are not scheduled.
If uncontested mattersand thetrialsof motionsor exceptions are heard on daysonwhich
trials on the merits are scheduled, the court will, where practicable, maintain the following order
of business:

@ Uncontested matters, including preliminary defaults.

(b) Thetria of motions or exceptions that do not require the testimony of
witnesses.

(© Thetrial of motions or exceptions that require the testimony of witnesses.
(d) Trials on the merits.
Rule9.1 Matters Scheduled But Not Heard
Whenever practicable, matters should be heard in the order placed on the docket. If the
trial of amatter isbegun but not concluded before court is adjourned, that trial should take

precedence the following day, when practical.

If the court is unable to hear a scheduled matter, the matter should be rescheduled for
hearing at the next available date and time.

Rule 9.2 Matter Heard by Judgeto Whom Allotted
Except asalowed by La. Code Civ. Proc. art. 253.3, dl contested matters must be heard
by the judge to whom the matter was adlotted. If al parties and the court receiving the matter

consent, ajudge other than the one alotted the action may hear the matter. The judge to whom
the action has been dl otted may designatethe order-signing judge or any other judgeto sign such
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orders and set such hearings, and in his or her absence, to hear such matters where necessary to
comply with law, or when deemed to be an emergency, in accordance with La. Code Civ. Proc.
art 253.3.

Rule 9.3 Allotment; Signing of PleadingsIn Allotted or Non-Allotted Cases

All pleadingsfiled shdl be randomly assigned to aparticular section or division of the court
in accordancewith La. Code Civ. Proc. art. 253.1 before presentation of apleading to any judge.
The method of alotment for each district court is set forth in Appendix 3. Provided, to the extent
allowed by La. Code Civ. Proc. art. 253.3, each district court shall designatein Appendix 3: (1)
those mattersthat ordinarily will not beallotted to aparticular section or division of the court and
instead will be signed by the duty judge or by any judge authorized to sign such pleadings; and (2)
those pleadingsthat, although filed in actionsthat will bealotted, may be presented for signature
to the duty judge or to any judge authorized to sign such pleadings.

Rule9.4 Presentation of Pleadingsto the Court

Eachdidtrict court’ sproceduresfor presentation of pleadingsto the court and filing with
the clerk of court are set forth on Appendix 7.

Rule 9.5 Court’s Signature

All judgments, orders, and rulings requiring the court’ s Sgnature must either be presented
to the judge for signature when rendered or, if presented later, contain the typewritten name of the
judge who rendered the judgment, order or ruling.

If presented later, the responsible attorney must circul ate the proposed judgment, order
or ruling to counsel for al parties and alow at least three working days for comment before
presentation to the court. When submitted, the proposed judgment, order or ruling must be
accompanied by a certificate regarding the date of mailing, hand delivery or other method of
delivery of the document to other counsel of record and stating whether any opposition was
received.

Rule 9.6 Form of the Pleadings
All pleadings must be typed or printed legibly, double-spaced, on lega-sized white paper,
and written in the English language. Marginsmust be 2" & thetop and 1" on the Sdes and bottoms.

Quotations and footnotes may be single-spaced. Once amaiter isdlotted, the docket number and
the division or section assigned the matter must be indicated in the caption.
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Rule 9.7 Signing of Pleadings

Each pleading must be signed by an attorney or by the party thereto proceeding pro se.
The correct mailing address, street address, phone number, and facsimile number, if any, of the
person signing the pleading, and in the case of an attorney, the Louisiana Bar Identification
Number, must appear below the signature.

Rule 9.8 Exceptions and Motions Requiring Contradictory Hearing and Ex Parte
Motions

@ Contradictory Exceptions and Motions. All exceptions and motions, including those
incorporated into an answer, except motionsthat meet the requirements of paragraph (b) or (c)
bel ow, must be accompanied by a proposed order requesting the fixing of the exception or motion
for hearing. If the exceptor or mover failsto comply with thisrequirement, the court may strike the
exception or motion, or may set the matter for hearing on itsown motion. To assst the courtin
scheduling the hearing, the exception or motion must state whether the caseisset for trid, and, if
S0, must statethetria date. No hearing on an exception or motion will be scheduled until at least
fifteen daysafter filing, unlessfor good cause shown. If ahearing datefewer than fifteen days after
filing is requested, the reasons therefor must be stated in the exception or motion.

(b) Motionsthat May Be Decided Ex Parte. Paragraph (a) does not apply to:

@D Unopposed motions,

2 Motionsin which all affected parties have joined; or

(©)) Motions permitted by law or by these rules to be decided ex parte.

Any motion that may be decided ex parte must be accompanied by a proposed order,
except amoation for the court to give in writing itsfindings of fact and reasonsfor judgment under
La Code Civ. Proc. art. 1917.

(© Motions and Exceptions Referred to the Merits. If aparty filing amotion, other thana
motion for summary judgment, or an exception wishesto refer it to the merits, the party must file
an unopposed motion, accompanied by aproposed order, asking that it be referred to the merits.
If the court agreesthat it isin theinterest of justice, the court may order the matter referred to the

merits.

(d) Unopposed Motion. An “unopposed motion” isoneto which all affected partieshave
consented. The mover must certify to the court that he or she has contacted dl parties affected by
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the motion and obtained their consent before representing to the court that the motion is
unopposed.

Comments

(@ Rule9.8(a) providesthat the court may strike an exception or
motionif not accompanied by an order scheduling the matter for ahearing
or may set the matter for hearing on itsown motion. La. Code Civ. Proc.
art. 964 provides that the court on its own motion may strike a matter
from a pleading only after hearing.

(b) SeelLa. CodeCiv. Proc. art. 2593 with regard to exceptions
to acontradictory motion, ruleto show cause, opposition, or petitionina
summary proceeding.

Rule 9.9 Memorandum Required for Exceptions and Motions

@ When a party files an exception or motion, that party must concurrently furnish thetria
judge a supporting memorandum that cites both the relevant facts and applicable law.

(b) A party who opposes an exception or motion must furnish thetrial judge an opposition
memorandum at least eight calendar days before the scheduled hearing, unlessthe court setsa
shorter time.

(© Partieswho fal to comply with thisrule may forfeit the privilege of ord argument. If aparty
failstotimely serve amemorandum, thus necessitating acontinuanceto givethe opposing sidea
fair chanceto respond, the court may order the late-filing party to pay the opposing Sde’ s costs
incurred on account of untimeliness.

(d) Any party who furnishesthetria judge with amemorandum must concurrently serveacopy
of thememorandum on al other partiesaccording to Article 1313 of the LouisianaCode of Civil
Procedure. The exceptor or mover must servethe supporting memorandum so that it isreceived
by opposing counsd 15 days before the hearing or onthe same day that thetria judgereceivesit,
whichever is later. A party opposing the exception or motion must serve the opposition
memorandum so that it isreceived by opposing counsel at |east eight calendar days before the
hearing or on the same day that the trial judge receivesit, whichever islater.

(e Any party may, but need not, file a copy of the memorandum with the clerk of court.
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()] Paragraph (a) does not apply to the following motions:

(1)
)

3
(4)
()
(6)
(7)

(8)
9)

(10)

(11)

A motion for an extension of time to perform an act.

A motion to continue apretrial conference, hearing, motion, or
trial of an action.

A motion to add or substitute parties.

A motion to amend pleadings or to file supplemental pleadings.
A motion to appoint a next friend or guardian ad litem.

A motion to intervene.

A motion to withdraw or substitute counsel of record (but any
such motion must comply with Rule 9.13).

A motion to consolidate.
Any unopposed motion or joint motion.

A moation for the court to givein writing its findings of fact and
reasons for judgment under La. Code Civ. Proc. art. 1917.

A motion to compd aresponseto discovery, when no response
has been made.

Any motion listed in (1) through (11) must state the groundsin support, cite any applicablerule,
statute, or other authority justifying the relief sought, and comply with Rule 9.8(a) or 9.8(b),
whichever applies.

Rule9.10 Motionsfor Summary Judgment

€) A motion for summary judgment must comply with Rules 9.8 and 9.9. The supporting
memorandum must contain:

D

A list of the essential legal € ements necessary for mover to be
entitled to judgment;
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2 A list of the material facts that the mover contends are not
genuinely disputed; and

3 A copy of thedocument proving each such fact, with the pertinent
part containing proof of the fact designated.

(b) A memorandum in opposition to amotion for summary judgment must comply with Rule
9.9 and must contain:

Q) A list of the material facts that the opponent contends are
genuinely disputed; and

2 A copy of the document proving that each such fact isgenuinely
disputed, with the pertinent part designated.

(© Affidavitsin opposition to amation for summary judgment must be served at least four
days prior to the date of thehearing. A court may not alow filing of opposition affidavits fewer
than four days prior to the date of the hearing except by amendment to these rules.
Comment
Rule9.10isnot intended to supersede the requirements of the
Code of Civil Procedure regarding thefiling or service of affidavitsin
support of amotion for summary judgment.
Rule9.11 Executory Process

Partieswhofilesuit for executory processmust highlight or emphasizeclearly thelanguage
inthe attached exhibits necessary for executory process, such as* confession of judgment” and
“waiver of demand for payment.”

Rule9.12 Enrollment as Counseal of Record

Counsel may enroll asattorney of record by oral motion made in open court or by written
motion.

Rule9.13 Withdrawal as Counsel of Record
Enrolled attorneys have, apart from their own interests, continuing legal and ethica duties

totheir clients, dl adverse parties, and the court. Accordingly, the following requirements govern
any motion to withdraw as counsel of record:
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€) Thewithdrawing attorney must make agood-faith attempt to notify the client in writing of
the withdrawal and of the status of the case on the court’ s docket. The attorney must deliver or
mail this notice to the client at least 10 days before filing any motion to withdraw.

(b) If the action or proceeding has been assigned to aparticular section or division of the court,
then the motion to withdraw must be submittedto the judge presiding over that section or divison.

(© Any motion to withdraw must including the following information:

Q) The motion must state current or last-known street address and mailing
address of the withdrawing attorney’ sclient. The withdrawing attorney
must also furnish thisinformation to the clerk of court.

2 If ascheduling order isin effect, a copy of it must be attached to the
motion.

(©)) The motion must state whether any conference, hearing, or tria is
scheduled, and, if so, its date.

4 The motion must include a certificate that the withdrawing attorney has
complied with paragraph (a) and with Rule 1.16 of the Rules of
Professional Conduct, Louisiana State Bar Association, Articles of
Incorporation, Art. 16. A copy of the written communication required by
paragraph (a) must be attached to the motion.

(d) The court may allow an attorney to withdraw on ex parte motion if:

Q) The attorney has secured the written consent of the client and of al parties
or their respective counsel; or

2 No hearing or trial is scheduled, or the case has been concluded.
(e If paragraph (d) does not apply, then an attorney may withdraw as counsd of record for
alitigant only after a contradictory hearing and for good cause. All partiesand the withdrawing
attorney’ sformer client must be served with acopy of the motion and rule to show causewhy it

should not be granted.

()] If counsel’ swithdrawal would delay ascheduled hearing or trial, the court will not allow
the withdrawal, unless exceptional circumstances exist.
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(9) Paragraphs(a) through (f) do not apply to an ex parte motion to substitute counsel signed
by both the withdrawing attorney and the enrolling attorney. Thefollowing rules govern such a
motion:

Q) The court may grant the motion without ahearing. Moversmust furnish
the court with a proposed order.

2 Substitution of counsel will not by itself be good causeto alter or delay
any scheduled matters or deadlines.

Comment

Rule9.13 isnot intended to supersede the Rules of Professiona
Conduct regarding the presentation of false testimony to the court.

Rule9.14 Fixing for Trial or Hearing; Scheduling Orders; Contact with Jurors

@ Thedate on whichamotionto fix for tria on the merits may be made, and the method of
setting adatefor trid or hearing of ameatter including deadlines for scheduling orders, pretrid briefs,
contact with jurors, or any other matter, shal be determined by each district court as set forth in
Appendix 8.

(b) Any party may request inwriting, or the court on its own motion may order, aLa Code
Civ. Proc. art. 1551 scheduling conference between counsel and the court to whom the case has
beendlotted. A party requesting such aconference must deliver the origina and one copy of the
request to the clerk of court. Thederk of court shdl filethe origina in the suit record, samp “filed”
on the copy, and route the copy to the assigned judge. Within 30 days after receiving arequest
for ascheduling conference, the court shall schedule a conference for the purpose of addressing
thosemattersset forthin La. Code Civ. Proc. art. 1551. The scheduling conference may beheld
by any appropriate means, including in person, by telephone, or teleconference.

Rule9.15 Subpoenas
@ A request for issuance of asubpoenamust beissued and filed with the clerk of court at
least 10 daysbeforethe desired appearance date, unlessadifferent deadlineisset by the court

in the pre-trial or other order.

(b) In the case of a settlement, counsal on whose client’ s behalf the witness has been asked
to testify should make reasonable efforts to notify the witness.

Rule9.16 Agreementsand Stipulations
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The court will recognize agreements and stipul ations between counsel concerning the
conduct, trial, or continuance of asuit only if they are:

(1) written and filed in the record; or
(2) made in open court and entered on the minutes.
Rule9.17 Continuances
@ The court may grant a continuance of atria or hearing for good grounds. Among the
factors the court will consider are the diligence and good faith of the moving party, the
reasonablenessof thegrounds, fairnessto both partiesand other litigants beforethe court, and the
need for the orderly and prompt administration of justice.
(b) The court will grant a continuance in any case where the law so requires.
(© If the court grantsacontinuance, each party isresponsiblefor contactingits own witnesses.
Rule9.18 Oral Arguments
Oral argument is a privilege, not aright, and is within the court’ s discretion.
Rule9.19 Defaults
A party may movefor aprdiminary default either in open court or in writing. By moving
for apreiminary default the requesting atorney or party iscertifying to the court that the defendant
inthe principa or incidenta demand has been properly served and hasfailed to answer within the
timeprescribed by law. A party seeking to confirm adefault judgment must prepareand fileinto
the record a certificate to be signed by the clerk of court showing the type of service, the date of
return, and the absence of atimely answer.
Rule9.20 Appealsto District Court
Appealsto the district court shall be randomly allotted.
Comments
(&) Previousdistrict court rules adopted by individual judicial districts often

included variousrulesthat duplicated the Codeof Civil Procedure and gpplicable Revised
Statutes.
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No provisionsrestating existing law have been included in these Rules. Thecitationsto
authorities for deleted topics are as follows:
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Q) Construction of Pleadings - La. Code Civ. Proc. art. 865.
2 Form of Pleadings - La. Code Civ. Proc. arts. 853, 854 & 862.
3 Signing Pleadings - La. Code Civ. Proc. art. 863.

4) Exceptions & Motions - La. Code Civ. Proc. arts. 852, 853, 854, 862,
865, 921, 922, 923, 924, and 962.

(5) Time of trial of exceptions - La. Code Civ. Proc. art. 929.

(6) Curators ad hoc - La. Code Civ. Proc. arts. 5091-5098; La.
R.S. 13:3421 through 13:3445; and La. Civ. Code arts. 47 through 53.

(8 Motionsfor summary judgment - La. Code Civ. Proc. arts. 966 and 967.
(b) La. R.S. 13:1303 requires that the civil district courts of the Parish of Orleans

prescribe the order of preferencefor thetria of cases. La. Code Civ. Proc. art. 1571(A)(1)(b)
dates that the district court should prescribe the order of preference “in accordance with the law.”

() La R.S. 13:850 alowsfor facsimile filings and lists the requirements for such filings.

(d) La Code Civ. Proc. art. 1551 lists the matters which may be considered a scheduling
conferences.

(e) La Code Civ. Proc. art. 1355.1 deals with the reissuance of subpoenas.

(f) La. Code Civ. Proc. art. 5096 provides that, if a curator is appointed, the party
reguesting the appoi ntment must furnish security for costsand feesin an amount subject to the
discretion of the court.

(9) See Supreme Court of LouisianaGeneral Administrative Rules Part G., Section 2,
regarding time for filing post-trial or post-hearing briefs.

(h) SeelLa. CodeCiv. Proc. arts. 1601-1605 regarding the grounds for a continuance.

(i) Thecongtitutional implicationsof the decision in State v. Sprint Communications Co.,
L.P., 699 So.2d 1058 (La. 1997), regarding random alotment of cases affect a court’ s ability to
gppoint duty judges and, more importantly, the designation of dutiesto such judges. Act 24 of the
1% Extraordinary Session of the 2000 Legidature enacted La. Code Civ. Proc. art. 253.3, which
clarifies the matters which may be heard by a duty judge.
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Chapter 10 DISCOVERY
Rule 10.0 Interrogatories

A party shal beallowed to serve upon any other party, without leave of court, thirty-five
interrogatories, as alowed by La. Code Civ. Proc. art 1457(B). A court may not restrict the
parties to fewer than thirty-five interrogatories except by amendment to these rules.

Comment

See Nathaniel Gaines, et al. v. AvonddeIndudtries, Inc..etd.,  So.2d _ (La App. 4" Cir.
2001), holding that alocal rule may not restrict the number of interrogatoriesto the defendants or
plaintiffsin the aggregate.

Rule10.1 Discovery Motions

Beforefiling any discovery motion, themoving party must attempt to arrange aconference
with the opposing party for the purpose of amicably resolving the discovery dispute. The
conference may be conducted in person or by telephone. The discovery motion must includea
certificate stating:

€) that the parties have conferredin person or by telephone asrequired by thisrule
and the reasons why they were unable to agree; or

(b) that opposing counsel has refused to confer after reasonable notice.

If the court findsthat opposing counsel haswillfully failed to confer, or failed to confer in good faith,
the court may impose sanctions.

Chapter 11 ALTERNATIVE DISPUTE RESOLUTION AND SPECIAL
MASTERS

Rule11.0 Louisiana M ediation Act

Thedistrict courts of Louisianaencourage and support the use of alternative dispute
resol ution to promote resol ution of disputesand refer all counsel to the LouisanaMediation Act
La R.S. 9:4101, et seg. Additionally, thedistrict courts of Louisianaencourage and support the
use of special mastersin appropriate circumstances.



Rule1l.1 Certification of No Opposition to Mediation

Before submitting arequest for mediation under La. R.S. 9:4103(A), aparty must certify
that opposing counsel has been contacted and does not object to mediation.

Comments

(@ La R.S. 13:4165 dlowsthe court to appoint specia mastersin civil actions under the
circumstances set forth therein.

(b) SeelLa R.S.9:4103(A), which provides that, on motion of any party, a court may
order thereferral of acivil casefor mediation. Intheinterest of judicial economy, these rules
require a certificate of no opposition by opposing counsel before filing aregquest for court ordered
mediation under La. R.S.9:4102(A).

Chapter 12 JURORS, COSTS, CHALLENGES, EXEMPTIONS
Rule12.0 Deposit for Jury Costs

Inacivil case, the court shall fix an amount to cover the costsrelated to thejury, clerk of
court, and sheriff. The court may not require that the bond be filed or the costs paid more than 180
daysbeforetrid. Thebond must befiled or the costs paid at least 30 days beforetrid. Thefailure
to pay these costs timely will constitute awaiver of trial by jury.

Comments

(@ La CodeCiv. Proc. art. 1734 providesthat the jury bond must be filed no later than
30 daysbeforetrid. Rule12.0 providesfurther guidance by stating that the bond need not befiled
or the costs need not be paid more than 180 daysbeforetria. Of course, the jury bond may be
filed at the time of filing, at the discretion of counsel.

(b) La R.S. 13:3105 setsthe compensation tojurorsin civil cases. Theauthoritiesgrant
leeway to the courts as to how long ajuror may serve and the rate of compensation. La. R.S.
13:3049 states that jurors may be paid from $12.00 to $25.00 per day and that they should be
reimbursed at the mileage rate paid to state officials, which is $.16 amile.

(c) SeeLa. Code Civ. Proc. art. 1761, et seg. regarding the procedure for calling and
examining jurors.
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Rule12.1 Central Jury Pool

12.1 Theremay beacentrd jury pool for civil cases. Thecentrd jury pool shall beadministered
by the Clerk of Court or thejudicid adminigtrator, if any has been gppointed by the court, under the direct
supervision of the court, in accordance with the following:

@ Authorized personnel shall assemble the members of the general venire, present the
orientation, cal roll, and account for those members present and absent.

(b) The judges shall notify the Clerk of Court and the Clerk of Court shall notify the jury
commission at least 90 days before the designated jury terms, which sections of the court will
participatein each term. Thejury commission shall salect agenerd venireinanumber directed by
thejudges. Authorized personnd shal randomly select from the genera venire those personswho
will comprisethe central jury pool and shal determinethe number of persons selected to compose
the central jury pool based upon the number of civil jury trials remaining on the dockets.

(© Authorized personnd shdl select the required number of panelsfrom the centra jury pooal.
The panels shdll be selected at random and indiscriminately from the centra jury pool members
then available. In civil cases, the number of jurors shal be determined by the judge presiding over
the tria for which the panel is selected. If the need arises, the assigned judge may request
additional persons from the central jury pool, who shall be selected at random.

(d) Persons sdlected to serve on the centrd jury pool panel and not selected to serve on ajury
shall be returned to the central jury pool.

(e Thechief judge, or hisor her designee, shdl quaify the members of the centrd jury poal.
()] Any person requesting to be excused from jury service shdl present the reasonsin writing
to the court, the Clerk of Court, or to thejudicia administrator when one has been gppointed, who
shall then communicate that request and the necessary information to the court, which shall
determine whether to grant the request.

Comment

See Supreme Court Rule XXV, Section 2, regarding Jury Service.
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Chapter 13 CIVIL LITIGATION FILED BY INMATES

Rule 13.0 Form of the Petition
@ The Court, through the Department of Public Safety and Correctionsor the Clerk of Court,
shall furnish to incarcerated persons who desire to file a petition, the necessary instructions and
forms approved by the court for that purpose.

(b) All inmate petitions must comply with the ingtructions and forms described in (&) or must
be prepared and filed by an attorney at law admitted to practice in the State of Louisiana.

(© If an inmate petition does not comply with (b), the Clerk of Court shal not fileit, but
instead shall return it to its sender.

Rule13.1 Declaration of Inmate Counsel
If the suit was prepared or filed by or with the help or advice of inmate counsdl substitute,
counsd subgtitute’s name and DOC number shall belegibly printed on the gppropriate line on the
face of the petition. Failureto comply with thisrequirement may result in delay inthe service of and
review of thecomplaint. If no counsal substitute wasinvolved inthe preparation or filing of the
complaint, the plaintiff must print “NONE” in the blank for theinmate counsd subgtitute’ sname.
Rule 13.2 In Forma Pauperis Affidavits Filed by Inmatesin District Courts

To proceed in forma pauperis, an inmate must compl ete and file one of the following
affidavits:

@ For proceedings in district courts, the form in Appendix 9, or
2 For appedls, the form in Appendix 10.
Rule 13.3 Civil Rules Governing In Forma Pauperis Inmate Suits
Civil Rules8.1 and 8.2 apply to suits brought by inmateswho proceed in forma pauperis.
Comment
In the past, all prisoner litigation was filed in the 19" Judicial District Court

pursuantto La R.S. 15:1171, et seq. The Louisana Supreme Court in Popev. State, 792
So.2d 713 (La. 2001) held La. R.S. 15:1171 to 15:1179, Corrections Administrative

-47 -



Remedy Procedure Act, unconstitutional tothe extent that the statutes are applied to tort

actions.

The Corrections Administrative Remedy Procedure Act, La. R.S. 15:1171, et

seg., and the Prison Litigation Reform Act, La. R.S. 15:1181, et seq., requirethe use of
documentsand forms, particularly in forma pauperisaffidavits, adapted for incarcerated
persons. Appendix 9 and Appendix 10 are adapted to comply with these Acts.

TITLE I

RULESFOR CRIMINAL PROCEEDINGSIN DISTRICT COURTS

Chapter 14

Rule14.0

Rule14.1

ALLOTMENT OF CASES

Allotment of Cases

@

(b)

Theclerk of court shal randomly dlot al crimina cases, unlessan exceptionis
established by law or theserules. The method of random allotment established
by each district court, or by each parish within adistrict where applicable, is
described in Appendix 11. The method of randomly alotting traffic offenses
prosecuted under Title 32 of the Louisiana Revised Statutes, wildlife offenses
prosecuted under Title 56 of the LouisianaRevised Statutes, and appealsfrom
courts of limited jurisdiction is described in Appendix 12.

In districts having a designated drug fast track court, except drug courts
established pursuant to R.S. 13:5301-5304, et seq., all drug cases shall be
alotted to thedrug court. If thedrug court has more than one division, the clerk
shdl randomly allot drug casesto the divisions of the drug court, by the method
described in Appendix 11.

Allotment - Defendant With Morethan One Felony Case

@

Unlessadifferent method isset forthin Appendix 13, if adefendant hasafelony
casepending and previoudy dlotted, any new felony arrest for that defendant shall
be dlotted to the divison to which the pending felony wasdlotted. Thisfelonies-
following-felonies rule also applies to any pending felony arrests for a co-
defendant with anew arrest and billed as a co-defendant.
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Rule14.2

Rule14.3

Rule14.4

(b) For purposes of thisrule, afdony case remains pending until any of the following
events has occurred:

Q) the statute of limitations runs;

2 a change of booking is made, reducing the case to a
misdemeanor;

(©)) abill of information or indictment isfiled or anended, reducing the case
to a misdemeanor;

4) the District Attorney’s office enters anolle prosequi in a case; or

(5) afinding of guilt (with sentence having been imposed), not guilty, or not
guilty by reason of insanity is entered on the record.

M otions Befor e Allotment

When amotion for apreliminary examination, a motion to suppress evidence,
motion to fix or reduce bail, or any other petition or motion, including apetition for awrit
of habeas corpus, isfiled prior tothefiling of anindictment or bill of information, the
petition or motion shall be assigned adocket number and dlotted in the manner established
by Rule 14.0(a), unless the case has previously been assigned a docket number and
allotted.

Transfer of Allotted Case

Any casethat has been allotted may be transferred from one division to another
divisonfor good cause, or by written consent of dl parties, including the sate, the defense
andthecourt. Consent transfersmust be by written order signed by both thetransferring
judge and the receiving judge.

If al parties do not consent, a show cause hearing shall be held, the burden to
show good cause upon the moving party. The hearing shall be before ajudge ad hoc,
selected in the manner set forth for motionsto recuse under Louisiana Code of Criminal
Procedure Article 675.

Transfer When a Bond Reduction or Preliminary Hearing is Pending

If, after thefiling and fixing of adate and timefor abond reduction or preliminary
hearing, it isdiscovered that the case has been improperly or inappropriately alotted and
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Chapter 15

Rule 15.0

Rule15.1

Rule15.2

the caseisto betransferred to another division, the division transferring the case shall
transfer it but only after the designated date and time of the bond reduction or preliminary
examination hearing. Thisruledoesnot prevent ajudge from transferring pending motions
to the proper divison when amation isimproperly or ingppropriately scheduled for hearing
by adivison for the purposes of forum shopping or when the receiving divison agrees or
desires to hear the motions.

ASSIGNMENT OF CASES AND PRELIMINARY MOTIONS
Pre-Trial and Status Confer ences

The method of scheduling pre-trid and status conferencesin crimina cases shall
be determined by each district court as set forth on Appendix 14.

Filing of Motions

All mations, ex parteor otherwise, must befiled with the clerk of court and served
on all opposing parties, except as otherwise provided by law. Service on the district
attorney shall be accomplished by mailing acopy to thedistrict attorney, unlessthe court
has adopted an dternate method of service. Those courtsthat have adopted an dternative
method of service on the district attorney are listed on Appendix 15.

An indigent defendant may file ex parte motions, as alowed by law, tothe
allotted judge, but must provide notice of the motion to the state. The statemay filean
opposition to the hearing being held ex parte and/or to the substance of the motion.

Comment

See State v. Touchet, 642 So.2d 1213 (La. 9/6/94) and Code of Crim. Proc.
739.

Appointment of Counsel
Each district court shall set forth amethod for appointing counsel for indigent

defendants. The method established by each district is described on Appendix 16 to
these rules.
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Chapter 16

Rule 16.0

Rule16.1

Chapter 17

Rule17.0

Rule17.1

Rule17.2

Rule17.3

RECORDING OF PROCEEDINGS

Record of Proceedings

Inal felony casesand in misdemeanor cases requiring the recording of testimony,
the court shall provide amethod for making averbatim record of al proceedingsin open
court.
Court Reporter

Upon request of counsd, the court reporter shal takedl testimony and evidentiary
hearings in misdemeanor cases.

APPEALS FROM COURTS OF LIMITED JURISDICTION TO
DISTRICT COURT

Transcript of Proceedings

A transcript, rather than atape recording, of the proceedingsin acourt of limited
jurisdiction must be supplied to the district court on the appeal.

Matters Considered on Appeal
The following matters and no others shall be considered on appeal:

@ An error designated in the assgnment of errorsincluded in the record lodged with
the court.

(b) An error that is discoverable by a mere inspection of the pleadings and
proceedings and without inspection of the evidence.

L odging of Appeal

When the appeal has been lodged, the clerk of the district court shall notify the
appellant and/or his counsdl that the appellate record has been lodged with the court and
that briefs or memorandums must be filed within 20 days thereafter.
Briefs

Appdlant must submit abrief or memorandum to the district court within 20 days
of thelodging of the appeal. The prosecuting attorney of the court from which the gpped
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Rule17.4

Rule17.5

Chapter 18

Rule 18.0

Rule18.1

istaken shall have 10 daysthereafter to submit an answering brief or memorandum. The
court, a itsoption, may decide the case on the briefs submitted or it may set the matter for
ord argument. If the gppdlantsfal to timey fileabrief, there shdl beno ord argument and
the assignments of error shall be considered abandoned.

Allotment of Case

When lodged, the appeal shall be alotted according to the district’ smethod of
random allotment.

Minute Entry

Within 15 days of rendition of thejudgment, acertified copy of the minute entry
reflecting thefinal determination made by thereviewing court shal besent to thejudgeand
clerk of the court of limited jurisdiction from which the appeal was taken.

ARRAIGNMENT AND PLEAS
Waiver of Formal Arraignment

A defendant in anon-capita case may waive formd arraignment and enter aplea
of not guilty without gppearing in person. Themotion must beinwriting and must comply
substantially with the form in Appendix 17.

Comment

See La. Code Crim. Proc. art. 553.
Appearance by Audio-Visual Transmission

The court may authorize an incarcerated defendant in anon-capita case to_ gppear
for arraignment and enter apleaby way of Smultaneoustransmission through audio-visua
electronic equipment.

Comment

See La. Code Crim. Proc. Art 551.
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Chapter 19 SIMULTANEOUS PEREMPTORY CHALLENGES
Rule 19.0 Simultaneous Peremptory Challenges

Asauthorized by La. Code of Crim. Proc. art. 788, a system of simultaneous
exerciseof peremptory challengesis hereby adopted for those district courts shown on
Appendix 18. At the conclusion of the examination of prospectivejurorsasprovidedin
La Code of Crim. Proc. art. 786, those prospective jurors who have not been excused
for cause shall be tendered to the state and the defendant or defendants for smultaneous
exercise of peremptory challenge in writing. State and defense challenges of same
prospectivejuror(s), will be considered an exercise of achallenge by both the state and
the defense.

Chapter 20 WITHDRAWAL ASCOUNSEL OF RECORD
Rule 20.0 Withdrawal of Counsel
All motions by defense counsel to berelieved as counsel of record shall befixed
and heard contradictorily with the accused and the state at |east 10 days before the date

fixed for trial, except in extreme circumstances and for good cause shown.

Chapter 21 NOTICE TO STATE OF POST CONVICTION RELIEF
PROCEEDINGS

Rule21.0 Clerk Shall Notice State of Post Conviction Relief Proceedings

On an application for post conviction relief, the clerk shall give noticeto all
parties upon the entry of an order, ruling or judgement. The clerk shall also give notice
to the state of any order to respond to a defendant’ s application for post conviction
relief, and of any ruling rendered after any motion has been taken under advisement by
the court.
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NUMBERING SYSTEMSFOR LOUISIANA FAMILY AND
DOMESTIC RELATIONS COURTSAND JUVENILE COURTS

TITLEIV
NUMBERING SYSTEM FOR FAMILY AND DOMESTIC RELATIONS
PROCEEDINGSIN DISTRICT COURTSAND IN FAMILY COURT FOR
THE PARISH OF EAST BATON ROUGE
(DISTRICT BY DISTRICT PRESENTATION)

Chapter 22 JURISDICTION OF THE COURT
Rule22.0 Jurisdiction of the Court
Chapter 23 ORGANIZATION OF THE COURT
Rule23.0 Divisions of Court

Rule23.1 Sections of Court

Chapter 24 SCHEDULING HEARINGSAND TRIALS; ORDER OF
BUSINESS

Rule 24.0 Scheduling Hearing; Scheduling Trials
Rule24.1 Order of Business

Rule 24.2 Rule Day

Rule 24.3 Matters Scheduled But Not Heard

Chapter 25 ALLOTMENT, REALLOTMENT AND TRANSFER OF CASES;
FORM OF PLEADINGS

Rule 25.0 Allotment of Cases
Rule 25.1 Pleadingsin Allotted Cases
Rule 25.2 Pleadingsin Unallotted Cases

Rule 25.3 Court’s Signature



Rule 25.4
Rule25.5
Rule 25.6
Rule 25.7
Rule 25.8
Chapter 26
Rule 26.0
Rule26.1
Chapter 27
Rule27.0
Rule27.1
Rule 27.2
Chapter 28
Rule 28.0
Rule28.1
Rule 28.2
Rule 28.3
Rule 28.4
Rule28.5

Chapter 29

Form of the Pleadings

Signing Pleadings

Re-allotment of Cases

Transfer of Cases

Allotment of Cases Requiring a Protective Order
DISCOVERY

Interrogatories

Discovery Motions
PRE-TRIAL STATUS CONFERENCES

Request

Scheduling

Pre-Trial Orders
PROCEDURE

Agreementsand Stipulations

Payment of Costs Prior to Voluntary Dismissal

Continuances

Oral Arguments

Extension of Timeto Plead

Hearing Before Judge to Whom Case Allotted

FEESFOR ATTORNEYSAPPOINTED TO REPRESENT
ABSENTEE DEFENDANTS
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Rule 29.0
Rule29.1
Chapter 30
Rule 30.0
Chapter 31
Rule 31.0
Rule3l.1
Chapter 32
Rule 32.0

Chapter 33

Rule 33.0
Rule33.1

Rule 33.2
1702E

Rule33.3
art. 969

Rule 33.4
Rule33.5
Chapter 34
Rule 34.0

Rule34.1

Feesfor Attorneys Appointed to Represent Absentee Defendants
Requirementsto Receive Appointments
ENROLLMENT AND WITHDRAWAL OF COUNSEL
Enrollment and Withdrawal of Counsel
WAIVER OF SERVICE AND CITATION
Form Required for Waiver of Service and Citation
Time When Waiver May be Signed and Filed
DOMESTIC VIOLENCE PROTECTIVE ORDERS
Forms, Notices and Orders Required
CONFIRMATION OF DEFAULTSAND UNCONTESTED
MATTERSUNDER CIVIL CODE ARTICLE 103 ACCORDING
TO LA.CODE CIV. PROC. ARTS. 969 AND 1702E
Preliminary Defaults

Confirmation of Defaults

Judgments of Divorcein Chambersunder La. Code Civ. Proc. art.

Summary Judgment of Divorcein Chambersunder La. Code Civ. Proc.

Forms Required for Waiver of Service and Citation

Time When Waiver May be Signed and Filed
DIVORCESPURSUANT TO CIVIL CODE ART. 102

Rulesto Show Cause

Required Affidavits
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Rule34.2

Rule 34.3

Attorney Certifications

Dismissal of Divorce
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Chapter 35

Rule 35.0
Rule 35.1
Rule 35.2
Rule 35.3
Rule 35.4
Rule 35.5
Rule 35.6

Chapter 36

Rule 36.0
Rule 36.1
Rule 36.2
Rule 36.3
Rule 36.4
Rule 36.5
Rule 36.6
Rule 36.7
Chapter 37
Rule 37.0

Rule37.1

ALIMONY AND CHILD SUPPORT MATTERSANCILLARY TO
CIVIL DIVORCE PROCEEDINGS

Use of Hearing Officers

Notice and Exchange of I nformation
Child Support Wor ksheet

Pre-Trial Conferences

Income Assignment Orders

Interim Orders

Arrearages

CHILD SUPPORT PURSUANT TO HEARING OFFICER
PROCEEDING

Notice and Exchange of I nfor mation

Fixing Child Support

Appeal

Income Assignment Orders

AFDC Paternity Suits

Criminal Non-Support

Arrearages

Procedurefor Posting/Recor ding Payments
PARTITION OF COMMUNITY PROPERTY

Commencement of Proceedings

Sworn Detailed Descriptive List
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Rule 37.2
Rule37.3
Rule37.4
Rule37.5
Rule 37.6
Rule 37.7
Chapter 38
Rule 38.0
Rule 38.1
Rule 38.2
Rule 38.3
Rule 38.4
Rule 38.5

Chapter 39

Pre-trial Procedures
Extensions and Continuances
Sanctions
Summary Proceedings
Alternativesfor Resolution of Disposition of Assets
Form of Judgment

CUSTODY AND VISITATION ORDERS
Provisional Custody
Ex Parte Custody Orders
Interim Orders
Submission and I mplementation of Joint Custody Plans
Modification of a Custody or Visitation Order
Alternative Procedures (M ediation, Parenting Classes)

OTHER RULES
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TITLEV

NUMBERING SYSTEM FOR RULESFOR JUVENILE PROCEEDINGSIN

DISTRICT COURTSAND IN JUVENILE COURTSFOR THE

PARISHES OF EAST BATON ROUGE, ORLEANS, JEFFERSON AND CADDO

Chapter 40

Rule 40.0
Rule40.1
Rule 40.2
1)
)

Chapter 41

Rule41.0

(@
(b)

Rule41.1

(@
(b)
(©)
(d)
(€)

(DISTRICT BY DISTRICT PRESENTATION)
PRELIMINARY PROVISIONS; JURISDICTION; DEFINITIONS
General Applicability of the Louisiana Children’s Code
Definitions
Jurisdiction
Exclusive, original jurisdiction of juvenile court

Division of concurrent juvenile jurisdiction between district, parish and/or city
courts

COURT ORGANIZATION AND SESSIONS
General Organization of Court

Purpose of Structure

Structure of Court

(1) Divisions and Sections

(2) Duty/Magistrate/Detention Judges
(3) Hearing Officers/Referees

(4) Clerk of Court

(5) Judicial Administrator

(6) Other Court Personnel

Court Administration

Regular Hours of Court

Allotment and Setting of Cases
Transfer of Cases/Change of Venue
Consolidation of Cases

Fines, Fees and Costs
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Rule41.2

(@
(b)
(©)
(d)

Chapter 42

Rule42.0

(@
(b)
(©)
(d)

Rule42.1

@
()
(©
(d)
()

Rule42.2

@
()
(©

Rule42.3

@
()
(©
(d)
(€
(f)
©)

Rule42.4

Procedure

Filings and Pleadings
Motions and Rules
Discovery

Release

GENERAL POLICIESAND PROCEDURES

Delay Reduction

Purpose

Techniques of Delay Reduction
Continuances and Extensions of Time
Other

Standardization

Purpose
Terminology
Minute Entries
Forms

Other

Records and Information Sharing

Purpose
Privacy and Confidentiality
Destruction and Expungement of Records

Attorneys

Standards

Appointment of Counsel

Enrollment, Withdrawal and Substitution
Attendance; Failure to Appear

Ex Parte Communication

Indigent Defense: Duties, Procedures, Fees
Curators ad Hoc: Duties, Procedures, Fees

Alternative Dispute Resolution; General Rules
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@
()
(©

Rule42.5

(@
(b)

Purpose
Referral
Payment of Costs

Intake

Purpose of Intake
Intake Process;, Forms; Interview

(1) Dependency Proceedings
(2) Delinquency Proceedings
(3) FINS Proceedings
(4) Other Proceedings

(c) Risk Assessment

Chapter 43

Rule 43.0
Rule43.1
Rule 43.2
Rule43.3
Rule43.4
Rule 43.5
Rule 43.6

Rule43.7

(1) Dependency Cases

(2) Delinquency Cases

(3) FINS Cases

(4) Other Cases
DEPENDENCY PROCEEDINGS (CHILD IN NEED OF CARE
AND JUDICIAL CERTIFICATION FOR
ADOPTION/TERMINATION OF PARENTAL RIGHTYS)

One Family/One Judge Policy

Differentiated Case M anagement

Concurrent Planning

Alternative Dispute Resolution

I nstanter/Removal/Hold Orders

Placement of Children in Custody

Reports

CASA
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Chapter 44 DELINQUENCY PROCEEDINGS
Rule44.0 Transfer of Cases

Rule44.1 Reports

Rule 44.2 Alternative Dispute Resolution

Rule 44.3 Progressive Sanctions

Chapter 45 FINS PROCEEDINGS

Rule45.0 Informal FINS Process

Rule45.1 Formal FINS Process

Rule 45.2 Reports

Rule 45.3 FINSAP Compliance

Chapter 46 ADOPTION PROCEEDINGS
Rule 46.0 Filing of Pleadings; Required Exhibits
Rule 46.1 Uncontested Adoptions

Rule 46.2 Contested Adoptions, Appeals

Rule 46.3 Continuances

Rule 46.4 Reports

Rule 46.5 Curatorsad Hoc: Duties, Procedures, Fees
Chapter 47 CHILD SUPPORT PROCEEDINGS
Rule47.0 Expedited Process

Rule47.1 Required Information

Rule47.2 Administrative Fee
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Rule 47.3 Payment; Collection Procedures
Rule47.4 Custody and Visitation

Chapter 48 TRAFFIC PROCEEDINGS
Rule 48.0 Traffic Referees

Rule48.1 Traffic Procedure

Rule 48.2 Fines, Feesand Costs

Chapter 49 OTHER PROCEEDINGS
Rule 49.0 Mental Health

Rule 49.1 Voluntary Transfer of Custody
Rule 49.2 Misdemeanor Prosecution of Adults
Rule 49.3 Marriage of Minors

Rule49.4 Abortion

Rule 49.5 Domestic Abuse Assistance

Rule 49.6 Special Court Order s/Proceedings (I nterstate Compacts, Terminally
[l Children, Other)

Chapter 50 APPEALSAND WRITS
Rule 50.0 Transcripts
Rule50.1 Time Limitations

Chapter 51 OTHER RULES



